
Annual Report Distribution 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are pleased to inform you that the annual report for [Association Name] for the year [Year] is 

now available. This report contains key accomplishments, financial statements, and an overview 

of our initiatives. 

Enclosed with this letter, you will find a copy of the report for your review. We encourage you to 

take a moment to read through the document and reflect on our collective efforts and 

achievements. 

If you have any questions or would like to discuss the report in further detail, please do not 

hesitate to contact us at [Contact Information]. 

Thank you for your continued support of [Association Name]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Association Name] 

[Phone Number] 

[Email Address] 


