Association Board Meeting Agenda Follow-
up

Date: [Insert Date]

To: [Board Members' Names]

From: [Your Name], [Your Position]

Subject: Follow-up on Board Meeting Agenda

Dear Board Members,

Thank you for attending our recent board meeting held on [Insert Meeting Date]. Below is a
follow-up on the agenda items discussed:

1. Review of Previous Minutes

The minutes from the last meeting were approved without amendments.

2. Financial Report

[Brief overview of financial status, any decisions made, and required follow-up actions]

3. New Initiatives
We discussed [details of new initiatives], and action items include:

e [Action Item 1]
« [Action Item 2]

4. Upcoming Events

The planning for [Event Name] on [Event Date] is underway. Please ensure your tasks are
completed by the next meeting.

Next Meeting

The next board meeting is scheduled for [Next Meeting Date]. Please mark your calendars.

Thank you for your continued commitment to our association. Please do not hesitate to reach out
if you have any questions or need further information.



Best regards,
[Your Name]
[Your Position]

[Association Name]



