
Board Meeting Agenda Approval 

Date: [Insert Date] 

To: [Board Member Names] 

From: [Your Name] 

Subject: Approval of Board Meeting Agenda 

Dear Board Members, 

Attached for your review is the proposed agenda for our upcoming board meeting scheduled on 

[Insert Date and Time]. Please find the key points outlined below: 

1. Call to Order 

2. Approval of Previous Meeting Minutes 

3. Financial Report 

4. Committee Updates 

5. New Business 

6. Open Forum 

7. Next Meeting Date 

8. Adjournment 

Please review the agenda and send your feedback or approvals by [Insert Deadline]. Your timely 

response will assist in finalizing the agenda for our meeting. 

Thank you for your attention. 

Sincerely, 

[Your Name]  

[Your Position]  

[Association Name]  

[Contact Information] 


