Annual Budget Proposal for Technology
Upgrades

Date: [Date]

To: [Recipient Name]

From: [Your Name]

Subject: Proposal for Technology Upgrades in [Club Name]

Dear [Recipient Name],

I hope this message finds you well. As we approach the upcoming fiscal year, | would like to
propose an allocation of funds for technology upgrades within [Club Name]. Our current
technology infrastructure has been essential in supporting our activities and member

engagement, but it has become increasingly clear that upgrades are necessary to enhance our
operations and provide greater value to our members.

Proposed Upgrades

Purchase of new computers for administrative tasks
Upgrade of the current audio-visual equipment for events
Installation of a new website with enhanced features
Software subscriptions for productivity tools

Budget Estimation

The estimated total cost for these upgrades is approximately [Total Amount]. A detailed
breakdown of the costs is as follows:

o Computers: [Amount]

e Audio-Visual Equipment: [Amount]

o Website Redesign: [Amount]

« Software Subscriptions: [Amount]
Justification

The proposed upgrades will not only improve our efficiency but also enhance our ability to
attract and retain members through improved communication and engagement strategies.
Investing in technology is crucial for ensuring the longevity and success of our club.



Thank you for considering this proposal. | would be happy to discuss this in further detail at your
convenience.

Sincerely,
[Your Name]
[Your Position]
[Club Name]

[Contact Information]



