
Annual Budget Proposal for Facility 

Maintenance 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Annual Budget Proposal for Facility Maintenance 

Dear [Recipient's Name], 

As we approach the upcoming year, it is essential to review our Club's facility maintenance 

needs to ensure that our environment remains safe, functional, and welcoming for all members 

and visitors. 

Proposed Budget Overview 

• Facility Maintenance Supplies: $[Amount] 

• Repair and Upgrade Services: $[Amount] 

• Landscaping and Outdoor Maintenance: $[Amount] 

• Annual Safety Inspections: $[Amount] 

• Miscellaneous Expenses: $[Amount] 

Total Proposed Budget: $[Total Amount] 

This budget allocation will enable us to maintain our facilities at a high standard and ensure that 

we can meet the needs of our growing membership. I strongly believe that these investments will 

yield significant benefits in terms of member satisfaction and community engagement. 

I look forward to discussing this proposal in further detail during our upcoming meeting on 

[Insert Meeting Date]. Thank you for your attention and support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Club Name] 

[Contact Information] 


