
Annual Budget Proposal for Educational 

Workshops 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Club Name] 

Subject: Annual Budget Proposal for Upcoming Educational Workshops 

Dear [Recipient's Name], 

We hope this letter finds you well. As we approach the upcoming fiscal year, we would like to 

submit our proposal for the annual budget allocation towards educational workshops aimed at 

enhancing the skills and knowledge of our members. 

Workshop Objectives: 

• Enhance member's skills in [specific areas]. 

• Provide resources and opportunities for professional development. 

• Foster collaboration and innovation among members. 

Proposed Budget: 

Item Estimated Cost 

Venue Rental $[Insert Amount] 

Materials and Supplies $[Insert Amount] 

Guest Speakers $[Insert Amount] 

Marketing and Promotion $[Insert Amount] 

Total Proposed Budget $[Insert Total Amount] 

We believe that these workshops will greatly contribute to the professional growth of our 

members and strengthen our club's community. We kindly request your support in approving this 

budget proposal. 

Thank you for considering our request. We look forward to your positive response. 

Sincerely, 



[Your Name] 

[Your Position] 

[Club Name] 

[Contact Information] 


