
Dear Club Members, 

We hope this message finds you well. We are writing to provide an important update regarding 

our upcoming Emergency Training Session. 

Training Session Details 

• Date: Saturday, October 28, 2023 

• Time: 10:00 AM - 1:00 PM 

• Location: Community Center, Room B 

This training is crucial for ensuring the safety and preparedness of all club members. 

Participation is highly encouraged. 

What to Bring 

• Notebook and pen 

• Comfortable attire 

• Your enthusiasm to learn! 

If you have any questions, please do not hesitate to contact us at clubemail@example.com. 

Thank you for your attention. We look forward to seeing you at the training session. 

Best regards, 

Your Club Name 

Club President 

Phone: (123) 456-7890 

mailto:clubemail@example.com

