
Club Resource Inventory Assessment Notice 

Date: [Insert Date] 

To: [Club Name / Members] 

Dear [Club Members / Specific Recipient], 

We are conducting a comprehensive resource inventory assessment to ensure that our club is 

well-equipped to meet our goals and serve our members effectively. 

Please take note of the following details regarding the assessment: 

• Assessment Date: [Insert Date] 

• Time: [Insert Start Time] to [Insert End Time] 

• Location: [Insert Location] 

We kindly ask all members to participate and provide an accurate representation of the resources 

available to the club. Your input is invaluable and will help us make informed decisions moving 

forward. 

If you have any questions, please do not hesitate to contact us at [Insert Contact Information]. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Club Name] 


