
Event Collaboration Proposal 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am reaching out on behalf of 

[Your Organization/Club Name]. We are excited to propose a collaboration for an upcoming 

event that we believe aligns with our mutual goals and interests. 

The proposed event, titled "[Event Title]," aims to [briefly describe the event's purpose and 

goals]. We envision this collaboration as an opportunity to combine our resources and enhance 

our community outreach. 

Details of the event are as follows: 

• Date: [Insert Date] 

• Location: [Insert Venue] 

• Target Audience: [Describe Audience] 

• Expected Outcomes: [Briefly state expected outcomes] 

We believe that partnering with [Recipient's Organization/Club] would not only strengthen our 

event but also positively impact our community. We would love the opportunity to discuss this 

proposal further and explore how we can work together to make this event a success. 

Please let us know a convenient time for you to discuss this proposal. We look forward to your 

positive response. 

Thank you for considering our collaboration proposal. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization/Club Name] 



[Your Contact Information] 


