Club Emergency Preparedness Drill Results
Summary

Date: [Insert Date]

To: [Recipient's Name]

From: [Your Name]

Subject: Summary of Emergency Preparedness Drill
Dear [Recipient's Name],

We conducted our emergency preparedness drill on [insert date of the drill], and we would like
to share the results and observations from the exercise.

Drill Objectives

e Test the response time of members.
o Evaluate communication protocols.
e Assess the use of emergency equipment.

Key Findings
e Response time averaged [insert time] minutes.
o Communication was effective with [insert percentage]% of members adhering to

protocols.
o Emergency equipment usage was satisfactory, with [insert details].

Recommendations

« Schedule additional training sessions.
« Improve signage for emergency procedures.
e Conduct follow-up drills quarterly.

Thank you for your participation in the drill. Your commitment to safety is vital to our
community.

Sincerely,
[Your Name]

[Your Position]



[Club Name]



