
Emergency Preparedness Drill Participation 

Request 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Address] 

Dear [Recipient Name], 

We are reaching out to request your participation in our upcoming Emergency Preparedness Drill 

scheduled for [insert date] at [insert location]. This drill aims to enhance our community's 

emergency response capabilities and ensure that all members are well-prepared in the event of an 

emergency. 

Your involvement in this drill is crucial, as it will provide valuable insights and experience in 

handling emergency situations effectively. We believe that your expertise and contribution 

would be immensely beneficial to all participants. 

Please confirm your participation by [insert response deadline], and feel free to contact us with 

any questions or concerns. We look forward to your positive response and appreciate your 

support in making our community safer. 

Thank you for considering this important request. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


