
Incident Report 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Incident Report for [Incident Description] 

Incident Details 

Location: [Location of Incident] 

Time of Incident: [Time] 

Individuals Involved: [Names of Individuals] 

Description of Incident 

[Provide a detailed description of the incident, including relevant facts and any actions taken.] 

Witnesses 

[List any witnesses to the incident, if applicable.] 

Follow-Up Actions 

[Detail any follow-up actions or recommendations resulting from the incident.] 

Conclusion 

[Summarize the report and any further needs for action or implications for club policy.] 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[Club Name] 


