Club Event Status Update

Dear [Club Members/Team],

We are excited to share the latest updates regarding our upcoming event: [Event Name]
scheduled for [Event Date].

Event Status

As of today, here is the current status of the event:

e Venue Confirmation: Confirmed at [Venue Name]
o Speakers: [Number] confirmed speakers
o Registration: [Number] participants registered
e Sponsorships: [Number] sponsors onboard
Next Steps

Please ensure to remind your networks to sign up and participate. Here are some tasks for the
coming weeks:

1. Finalize the event agenda by [Date]
2. Confirm volunteers for day-of logistics
3. Promote the event on social media platforms

Thank you for your continued support and enthusiasm. We look forward to a successful event!

Best regards,
[Your Name]
[Your Title]

[Club Name]



