
Event Collaboration Request 

Date: [Insert Date] 

To: [Club Name] 

From: [Your Club Name] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose a collaboration between [Your Club 

Name] and [Recipient's Club Name] for an upcoming event. We believe that combining our 

efforts could lead to a more engaging and impactful experience for both of our communities. 

Event Details: 

• Event Name: [Event Name] 

• Date: [Event Date] 

• Location: [Event Location] 

• Objective: [Event Objective] 

We are eager to discuss possible ways we could collaborate, including joint marketing, resource 

sharing, and program development. We believe that our combined strengths would greatly 

benefit the success of the event. 

Please let us know if you would be interested in discussing this opportunity further. We look 

forward to your positive response. 

Best Regards, 

[Your Name] 

[Your Position]  

[Your Club Name]  

[Your Contact Information] 


