
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Date] 

[Club Name] 

[Club Address] 

[City, State, Zip Code] 

Dear [Club Leader's Name], 

I hope this message finds you well. I am writing to formally request a copy of the environmental 

sustainability report for [Club Name] for the year [Year]. As an interested member of the 

community, I believe that understanding our club's efforts and initiatives towards sustainability is 

paramount to fostering greater engagement and awareness among our members. 

Having access to this report will not only provide insights into our current practices but also 

highlight areas of improvement and future goals. I appreciate your commitment to transparency 

and look forward to your favorable response. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 


