
Letter of Inquiry 

Date: [Insert Date] 

[Your Name] 

[Your Club's Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Organization's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We, the members of [Your Club's Name], are writing to inquire about the possibility of 

conducting an environmental assessment in our community. As part of our commitment to 

preserving and enhancing our local environment, we believe that a thorough assessment is 

crucial in understanding the current ecological conditions and addressing any potential issues. 

We would greatly appreciate your expertise and guidance on how we can proceed with this 

initiative. Specifically, we are interested in understanding: 

• The process involved in conducting an environmental assessment. 

• Any necessary permits or approvals we may need to obtain. 

• Potential costs associated with this assessment. 

• Available resources or organizations that could assist us in this effort. 

Thank you for considering our inquiry. We are eager to collaborate and look forward to your 

response. 

Sincerely, 



[Your Name] 

[Your Position in Club] 

[Your Club's Name] 


