
Seasonal Roof Maintenance Notification 

Date: [Insert Date] 

Dear Residents, 

We hope this message finds you well. As part of our commitment to maintaining the quality and 

safety of our community, we want to inform you that we will be conducting seasonal roof 

maintenance on [Insert Dates]. 

This maintenance is essential to ensure the longevity and integrity of the roofs in our community. 

The work will include inspections, cleaning of gutters, and necessary repairs. 

Please take note of the following: 

• Maintenance Schedule: [Insert Dates and Times] 

• Affected Areas: [Insert Specific Areas or Buildings] 

• Expected Duration: [Insert Duration] 

During this time, we kindly ask residents to ensure that their windows are closed and to keep 

pathways clear for our maintenance crew. We appreciate your cooperation and understanding. 

If you have any questions or concerns, please do not hesitate to contact the management office at 

[Insert Contact Information]. 

Thank you for your attention. 

Sincerely, 

[Your Name] 

[Your Position] 

[Community/Property Management Name] 


