
Request for Club Training Workshop 

Date: [Insert Date] 

To: [Instructor/Organizer's Name] 

[Organization/Club Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Instructor/Organizer's Name], 

I hope this message finds you well. I am writing on behalf of [Club Name], and we are eager to 

enhance our skills and knowledge through a training workshop. We believe that your expertise in 

[specific area of training] would be invaluable to our members. 

We would like to request the possibility of organizing a workshop on [specific topic] on 

[preferred dates and times]. We expect approximately [number of participants] attendees. 

We appreciate your consideration of our request, and we look forward to the opportunity to 

collaborate with you. Please let us know your availability and any requirements you may have. 

Thank you for your time, and we hope to hear from you soon. 

Sincerely, 

[Your Name] 

[Your Position] 

[Club Name] 

[Contact Information] 


