
Letter of Recognition 

Date: [Insert Date] 

[Your Organization's Name] 

[Your Organization's Address] 

[City, State, Zip Code] 

[Sponsor's Name] 

[Sponsor's Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

On behalf of [Your Organization's Name], we would like to extend our heartfelt gratitude for 

your generous sponsorship of [Event Name] held on [Event Date]. Your support played a crucial 

role in the success of the event, enabling us to [mention specific outcomes or achievements]. 

Your contribution not only demonstrates your commitment to [mention relevant cause or 

community impact], but it also enhances the experience for all attendees and participants. 

We are proud to recognize you as a valued sponsor and appreciate your partnership. We hope to 

collaborate with you in future events and together make a significant impact. 

Thank you once again for your generosity and support. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization's Name] 

[Your Contact Information] 


