
Welcome to the Club Member Portal! 

Dear [Member Name], 

We are excited to have you as part of our community! Below are step-by-step instructions to help 

you navigate our portal: 

Accessing the Portal 

1. Visit our website at www.clubwebsite.com. 

2. Click on the "Member Portal" link located at the top right corner of the homepage. 

3. Enter your username and password, then click "Login". 

Exploring the Portal 

Once logged in, please find the following sections: 

• Dashboard: View your profile and membership details. 

• Events: Check upcoming events and RSVP. 

• Members Directory: Connect with other members. 

• Resources: Access club documents and materials. 

Need Help? 

If you encounter any issues while navigating the portal, please do not hesitate to contact our 

support team at support@clubwebsite.com. 

Thank you for being a valued member of our club! 

Sincerely, 

[Your Name] 

[Your Position] 

[Club Name] 
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