
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Club Name] 

[Club Address] 

[City, State, Zip Code] 

[Sponsor's Name] 

[Sponsor's Company] 

[Company Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

I hope this message finds you well. I am writing to you on behalf of [Club Name], a dedicated 

organization that [briefly describe your club's mission and activities]. We are excited to 

announce our upcoming event, [Event Name], which will take place on [Event Date] at [Event 

Location]. This event aims to [describe the purpose and benefits of the event]. 

We are reaching out to seek your support as a sponsor for this event. By partnering with us, you 

will have the opportunity to promote your brand to a diverse audience, increase your visibility in 

the community, and contribute to a great cause. We offer various sponsorship levels with 

corresponding benefits, which we have outlined in the attached sponsorship proposal. 

Your support will be instrumental in making this event a success, and we would be honored to 

have [Sponsor's Company] as a key partner. We would love to discuss this opportunity with you 

at your convenience and answer any questions you may have. 

Thank you for considering our request. We look forward to the possibility of working together to 

make a positive impact in our community. 

Sincerely, 

[Your Name] 



[Your Position] 

[Club Name] 

[Your Contact Information] 


