
Financial Assistance Request for Club 

Projects 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Club Name]  

[Club Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient Position]  

[Recipient Organization]  

[Organization Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this letter finds you well. I am writing to you on behalf of [Club Name], a student 

organization dedicated to [briefly describe the purpose of the club]. We are currently planning a 

project titled [Project Title], which aims to [briefly describe the project's goals and significance]. 

To successfully implement this project, we are seeking financial assistance in the amount of 

[insert amount]. The funds will be used for [list specific expenses such as materials, venue rental, 

promotion, etc.]. Your support will greatly help us in achieving our objectives and making a 

positive impact in our community. 

We would be grateful if you could consider our request and support us in this endeavor. Please 

let us know if you require any additional information or if you would like to discuss this further. 

We truly appreciate your time and consideration. 

Thank you for your support. 

Sincerely,  

[Your Name]  

[Your Position]  

[Club Name] 


