Volunteer Coordination for Club Event

Dear [Volunteer Name],
Thank you for your interest in volunteering for our upcoming club event, [Event Name],

scheduled for [Date]. Your support is crucial to the success of this event, and we are excited to
have you on board!

Event Details:

o Date: [Event Date]
e Time: [Start Time] to [End Time]
e Location: [Event Location]

Volunteer Roles:

We have several roles available, including:

e [Role1]
e [Role 2]
e [Role 3]

Training Session:

A volunteer training session will be held on [Training Date] at [Training Location]. It is
important for all volunteers to attend to ensure a smooth event.

Contact Information:

If you have any questions or need further information, please don't hesitate to reach out to me at
[Your Email] or [Your Phone Number].

Thank you once again for your commitment to our club and community. We look forward to
working together to make [Event Name] a great success!

Sincerely,
[Your Name]

[Your Title]
[Club Name]



