
Request for Financial Assistance 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to request financial assistance for our club, [Club 

Name], which aims to [briefly describe the purpose of the club and its activities]. 

We are planning an upcoming event on [date of the event], which will include [brief description 

of the event and its intended impact]. However, we are currently facing budget constraints and 

are seeking support to ensure we can successfully carry out this initiative. 

We respectfully request a financial contribution of [specific amount] to help cover costs such as 

[list specific expenses]. Your support will greatly enhance our ability to engage the community 

and fulfill our mission. 

Thank you for considering our request. We would be happy to provide any additional 

information you may need and hope to hear from you soon. 

Sincerely, 

[Your Name] 

[Your Position in the Club] 



[Club Name] 


