
Proposed Budget for Upcoming Club Events 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Proposed Budget for [Event Name] 

Introduction 

Dear [Recipient's Name], 

I am writing to propose the budget for our upcoming event, [Event Name], scheduled for [Date]. 

We aim to provide a memorable experience for all attendees. 

Budget Breakdown 

Item Estimated Cost 

Venue Rental $[Amount] 

Catering $[Amount] 

Entertainment $[Amount] 

Decorations $[Amount] 

Marketing Materials $[Amount] 

Miscellaneous $[Amount] 

Total $[Total Amount] 

Conclusion 

We believe that this budget will allow us to host a successful event that will benefit our club and 

its members. I am open to any suggestions or adjustments you may have. 

Thank you for considering this proposal. 

Sincerely, 

[Your Name] 

[Your Position] 

[Club Name] 


