
Funding Request for [Event Name] 

[Your Name] 

[Your Position] 

[Club Name] 

[Club Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Organization/Institution Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing on behalf of [Club Name] to formally request funding for our upcoming event, 

[Event Name], which is scheduled to take place on [Event Date]. This event aims to [Brief 

Description of Event Purpose and Goals]. 

Our club, dedicated to [Brief Description of Club's Mission or Purpose], provides a valuable 

opportunity for [Target Audience/Participants]. In previous years, we have successfully hosted 

similar events, promoting [Brief Description of Past Successes]. 

We are seeking financial support in the amount of [Amount Requested], which will be used for 

[Outline of Expenses - e.g., venue rental, supplies, marketing]. Your generous contribution will 

help us ensure the success of this event and continue to foster community engagement. 

Thank you for considering our request. We would appreciate the opportunity to discuss this 

further and answer any questions you may have. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Club Name] 


