
Proposal for Club Budget Approval 

Date: [Insert Date] 

To: [Recipient's Name] 

Position: [Recipient's Position] 

Organization: [Recipient's Organization] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to submit our club's budget proposal for the 

upcoming fiscal year. 

Overview 

Our club, [Club Name], aims to [briefly describe the purpose of the club and its activities]. We 

believe that with adequate funding, we can enhance our impact and provide better services to our 

members and the community. 

Proposed Budget 

Below is a summary of our proposed budget: 

• Item 1: [Description] - $[Amount] 

• Item 2: [Description] - $[Amount] 

• Item 3: [Description] - $[Amount] 

• Total: $[Total Amount] 

Justification 

The requested budget will enable us to [provide reasons why the funding is necessary and how it 

will be used]. 

Conclusion 

We kindly request your approval for this budget proposal. Thank you for considering our 

request. Please feel free to reach out if you have any questions or require further information. 

Sincerely, 

[Your Name] 

[Your Position] 



[Club Name] 

[Contact Information] 


