Inquiry for Membership Card Replacement

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Membership Organization Name]
[Organization Address]
[City, State, Zip Code]

Dear [Membership Coordinator's Name or "Membership Department"],

| hope this message finds you well. | am writing to inquire about the process for replacing my
membership card, as | have unfortunately misplaced it. My membership details are as follows:

Membership Number: [Insert Membership Number]
Full Name: [Your Full Name]
Date of Birth: [Your Date of Birth]

Could you please provide me with the necessary steps to replace my card? Additionally, I would
appreciate any information regarding any fees that may be associated with this process.

Thank you for your assistance. | look forward to your prompt response.

Sincerely,
[Your Name]



