Club Membership Card Loss Notification

Date: [Insert Date]
To Whom It May Concern,

| am writing to inform you that | have lost my club membership card. My membership details are
as follows:

o Name: [Your Name]
e Membership ID: [Your Membership ID]
e Club Name: [Club Name]

| kindly request that you assist me in the process of obtaining a replacement card. Please let me
know if there are any forms I need to fill out or fees | need to pay.

Thank you for your attention to this matter.
Sincerely,

[Your Name]
[Your Contact Information]



