Letter of Appeal for Expedited Club
Membership Card Replacement

Your Name

Your Address

City, State, Zip Code
Email Address
Phone Number

Date

Membership Services
[Club Name]

[Club Address]

City, State, Zip Code

Dear Membership Services Team,

I hope this message finds you well. I am writing to formally request an expedited replacement
for my club membership card, which was lost on [date of loss]. My membership ID is [Your
Membership ID].

Due to [describe the reason for urgency, e.g., upcoming events, travel plans, etc.], I am in urgent
need of my membership card. | understand the standard processing time may take longer, but |
kindly ask for your assistance in expediting this request.

Enclosed are any relevant supporting documents for your reference. | appreciate your
understanding and support regarding this matter.

Thank you for your attention to this urgent request. | look forward to your prompt response.

Sincerely,
[Your Name]



