
Outcomes Assessment Request for [Club 

Event Name] 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request your assistance in assessing the 

outcomes of our recent event, [Club Event Name], held on [Event Date]. The success of our club 

relies heavily on understanding the impact of our activities, and your insights would be 

invaluable in this process. 

We aim to evaluate the event to gather feedback on participant engagement, gather suggestions 

for future improvements, and understand the overall effectiveness of our programming. We 

would greatly appreciate your expertise in developing assessment metrics to ensure we capture 

comprehensive data. 

Could we possibly schedule a meeting to discuss this further? Your input would be greatly 

appreciated, and I look forward to collaborating together to enhance our future events. 

Thank you for considering this request. I am hopeful for your positive response. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Email Address] 

[Your Phone Number] 


