
Emergency Committee Meeting Invitation 

Dear [Committee Member's Name], 

We are calling for an emergency meeting of the [Club Name] Committee to address urgent 

matters that require our immediate attention. 

Date: [Insert Date] 

Time: [Insert Time] 

Location: [Insert Location] or Virtual Link: [Insert Link if applicable] 

Your presence is vital as we will be discussing critical topics including [briefly list topics]. 

Please confirm your attendance by replying to this email at your earliest convenience. 

Thank you for your prompt attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Club Name] 


