
Request for Sponsorship 

Date: [Insert Date] 

[Recipient's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We hope this letter finds you in great spirits. My name is [Your Name], and I am the [Your 

Position] of [Club/Organization Name]. We are dedicated to [briefly describe the 

mission/purpose of your club/organization]. As part of our commitment to [mention the 

community, education, etc.], we are excited to announce our upcoming event, [Event Name], 

which will take place on [Event Date] at [Event Location]. 

This event will bring together [describe the audience, e.g., local families, students, community 

leaders] to [outline the purpose of the event, e.g., raise funds, promote awareness]. We expect to 

welcome around [number] guests and engage them in [describe activities, e.g., workshops, 

presentations, entertainment]. 

To make this event a success, we are seeking corporate sponsorship. We believe that [Company's 

Name] aligns perfectly with our values and goals. Your support would not only contribute to the 

success of our event but also provide you with an excellent opportunity to promote your brand to 

our community. 

We have several sponsorship levels available, which come with various benefits, such as [list key 

benefits, e.g., signage, promotional materials, social media mentions]. We would be thrilled to 

discuss how your partnership can help in achieving mutual goals. 

We would be grateful for the opportunity to discuss this further at your earliest convenience. 

Please feel free to contact me at [Your Phone Number] or [Your Email Address]. Thank you for 

considering our request. We look forward to the possibility of partnering with [Company's 

Name]. 

Sincerely, 

[Your Name] 

[Your Position] 



[Club/Organization Name] 

[Your Contact Information] 


