Service Exchange Proposal

Date: [Insert Date]
To,
[Recipient's Name]
[Recipient's Position]
[Company/Organization Name]
[Address]
Dear [Recipient's Name],
I hope this message finds you well. My name is [Your Name], and | represent [Your
Company/Organization Name]. We are currently seeking opportunities to enhance our services
and believe that a mutually beneficial service exchange could be advantageous for both our
organizations.
We propose to exchange services in the following areas:
e [Service 1] - [Details]
e [Service 2] - [Details]
e [Service 3] - [Details]
In return, we could offer the following services to your organization:
e [Service A] - [Details]
e [Service B] - [Details]
e [Service C] - [Details]
We believe that this exchange can lead to increased efficiency and greater collaboration between
our teams. | would love the opportunity to discuss this proposal further and explore the potential

benefits.

Please let me know a convenient time for you to meet or have a call. Thank you for considering
this proposal.

Sincerely,
[Your Name]

[Your Position]



[Your Company/Organization Name]

[Your Contact Information]



