Dear [Recipient's Name],

I hope this message finds you well. I am writing to inquire about the status of the assistance |
requested on [Date of Request]. | would appreciate your confirmation regarding the help 1 am
seeking.

Details of the Request:

e Request Type: [Type of Help]
o Description: [Brief Description of Help Needed]
o Date of Request: [Date]

Thank you for your attention to this matter. | look forward to your prompt response.

Sincerely,

[Your Name]

[Your Contact Information]
[Your Address]



