
Dear [Tenant's Name], 

We hope this message finds you well. As part of our commitment to maintaining a safe and 

enjoyable living environment, we would like to conduct a compliance check-in regarding your 

rental obligations. 

Check-in Details: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Property Address] 

Areas of Review: 

• Maintenance of premises 

• Timely payment of rent 

• Compliance with property rules and regulations 

• Reporting of issues or damages 

Please ensure that the property is accessible during the scheduled time. If you have any concerns 

or would like to reschedule, do not hesitate to reach out. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Title] 

[Property Management Company Name] 

[Contact Information] 


