
Usage Metrics Assessment 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Usage Metrics Assessment Report 

Dear [Recipient Name], 

We have conducted a comprehensive assessment of the usage metrics for [Specify the 

system/product/service or time period]. The objective of this assessment is to analyze user 

engagement, identify trends, and recommend improvements based on the data collected. 

1. Overview of Findings 

[Provide a brief overview of your findings, such as overall user engagement statistics, notable 

trends, etc.] 

2. Key Metrics 

• Active Users: [Insert number] 

• Sessions: [Insert number] 

• Average Session Duration: [Insert time] 

• User Retention Rate: [Insert percentage] 

• Conversion Rate: [Insert percentage] 

3. Recommendations 

[List out key recommendations based on the assessment, such as improvements, features to 

prioritize, etc.] 

4. Next Steps 

[Outline the next steps moving forward, including any actions required from the recipient.] 

Thank you for your attention to this important matter. Should you have any questions or need 

further information, please feel free to reach out. 

Best regards, 



[Your Name] 

[Your Position] 

[Your Contact Information] 


