Data Usage Review and Recommendations

Date: [Insert Date]

To: [Recipient's Name]

From: [Your Name]

Subject: Data Usage Review and Recommendations

Dear [Recipient's Name],

I hope this message finds you well. I am writing to present the results of our recent review of

data usage within [Department/Team Name]. After analyzing the data from [Insert Time Period],
we have identified several key findings that warrant attention.

Key Findings

o Average data usage per employee increased by [percentage]% over the last quarter.
o Departments using the most data were [List Departments].
o Areas where data consumption could be optimized include [List Areas].

Recommendations

1. Implement a data monitoring tool to provide real-time usage stats.
2. Conduct training sessions for employees on data-efficient practices.
3. Review and adjust data plans based on department needs.

We believe that by taking these steps, we can manage our data more effectively and reduce
unnecessary costs. | look forward to discussing this with you further.

Best regards,

[Your Name]

[Your Position]

[Your Contact Information]



