Grievance Redressal Letter

Date: [Insert Date]

To,

[Name of the Grievance Officer]
[Company/Organization Name]

[Address]

Subject: Grievance Redressal for Misconduct Report
Dear [Grievance Officer's Name],

| am writing to formally address a grievance regarding an incident of misconduct that occurred
on [insert date of incident]. The details of the incident are as follows:

[Describe the misconduct, including specific details, time, location, and individuals involved.]

| believe this behavior violates our organization's policies and has caused considerable
distress/concern. | have attached relevant evidence/documents that support my report.

| request that a thorough investigation be conducted into this matter and that appropriate actions
be taken to address the misconduct. | trust in the confidentiality and professionalism of this
process and appreciate your prompt attention to this issue.

Thank you for your understanding and support.

Sincerely,

[Your Name]

[Your Position]

[Your Contact Information]



