
Service Cessation Notice 

Date: [Insert Date] 

[Your Company Name] 

[Your Company Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

Dear [Customer's Name], 

We are writing to inform you that, due to recent regulatory policy changes, we will be ceasing 

our service [Service Name] effective [Cessation Date]. We understand that this may be 

inconvenient, and we sincerely apologize for any disruption this may cause. 

Please be assured that we are committed to ensuring a smooth transition during this time. If you 

have any questions or would like assistance in finding alternative services, please do not hesitate 

to reach out to us at [Contact Information]. 

Thank you for your understanding and support. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Company Name] 


