Grievance Submission for Compensation
[Your Name]
[Your Address]
[City, State, ZIP Code]
[Email Address]
[Phone Number]
[Date]
[Recipient Name]
[Recipient Title]
[Company Name]
[Company Address]
[City, State, ZIP Code]
Dear [Recipient Name],
| am writing to formally submit a grievance regarding the service disruption that occurred on
[specific date] affecting [describe the service disrupted]. This disruption caused significant
inconvenience and financial loss to myself and many other customers.
Details of the Service Disruption:
o Date of Disruption: [specific date]
« Duration: [length of time service was disrupted]
o Description of Impact: [explain how the disruption affected you]
As a loyal customer, | believe that compensation is warranted given the nature of the disruption.
| kindly request a review of my situation and a proposal for the compensation | feel is owed to
me.
Thank you for your attention to this matter. | look forward to your prompt response.

Sincerely,

[Your Name]



