Payment Update Instructions

Dear [Recipient's Name],

We hope this message finds you well. This letter serves as a guide to manually update your
payment information in our system.

Step-by-Step Instructions:

Log in to your account on our website.
Navigate to the 'Account Settings' section.
Click on the 'Payment Information' tab.
Enter your new payment details:
o Card Number
o Expiration Date
o CVWV
5. Review your information and click 'Save Changes.'
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If you encounter any issues during this process, please do not hesitate to contact our support
team at [Support Email] or [Support Phone Number].

Thank you for your attention to this matter.
Sincerely,

[Your Name]

[Your Position]

[Your Company]



