
Order Change Confirmation 

Dear [Customer's Name], 

Thank you for your recent request to change your order #[Order Number]. We are writing to 

confirm that your order has been successfully updated as follows: 

• Item(s): [List of Changed Items] 

• Quantity: [Updated Quantities] 

• Total Price: [Updated Total Price] 

If you need to make further changes or wish to cancel your order, you have the following 

options: 

1. To change your order again, please respond to this email within the next [Time Frame]. 

2. To cancel your order, please reply with 'CANCEL' or contact our customer service at 

[Customer Service Number] within the next [Cancellation Time Frame]. 

We appreciate your business and are here to assist you with any further inquiries. 

Best regards, 

[Your Company Name] 

[Your Contact Information] 


