
Unauthorized Access Notice 

Date: [Insert Date] 

To: [Recipient Name] 

Address: [Recipient Address] 

Dear [Recipient Name], 

This notice is to inform you that on [insert date of incident], there was an unauthorized access 

attempt on [describe the system, network, or data]. As a result, we have taken immediate steps to 

investigate this matter thoroughly. 

We want to assure you that we are committed to protecting the confidentiality and integrity of 

your information. Currently, we are reviewing our security protocols to prevent any future 

occurrences. 

If you have any questions or require additional information, please do not hesitate to contact us 

at [insert contact information]. 

Thank you for your understanding and cooperation. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization] 


