
Subject: Request for Elite Service 

Subscription Upgrade 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request an upgrade for my current service 

subscription to the elite package. 

My account details are as follows: 

• Account Name: [Your Name] 

• Account Number: [Your Account Number] 

• Email: [Your Email Address] 

I believe that the elite service package will better suit my needs and enhance my experience with 

the service. I appreciate your assistance in processing this upgrade at your earliest convenience. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Best regards, 

[Your Name] 

[Your Contact Information] 

[Date] 


