
Vendor Contract Renewal Announcement 

Date: [Insert Date] 

Dear [Vendor Name], 

We are pleased to inform you that your contract with [Your Company Name] is due for renewal 

on [Renewal Date]. We greatly appreciate the partnership we have established and the value you 

bring to our operations. 

As we move forward, we would like to confirm the terms of our renewed contract, which 

includes the following: 

• Contract Duration: [Duration] 

• Service Terms: [Terms] 

• Pricing: [Pricing Details] 

Please review the attached documents outlining the new contract terms. If everything is 

satisfactory, kindly sign and return the agreement by [Return Date]. Should you have any 

questions or require further clarifications, do not hesitate to get in touch with us. 

Thank you for your continued partnership. We look forward to another successful year together. 

Best regards, 

[Your Name] 

[Your Job Title] 

[Your Company Name] 

[Your Contact Information] 


