
Consultation Request 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request your expertise in [specific area/topic] 

as we navigate [specific challenge or opportunity]. Your insights would be invaluable in guiding 

our strategic direction. 

We would greatly appreciate the opportunity to schedule a consultation at your earliest 

convenience. Please let me know your available times, and I will do my best to accommodate. 

Thank you for considering this request. I look forward to the possibility of working together to 

enhance our initiatives. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


