
Media Outreach Plan 

Date: [Insert Date] 

To: [Media Contact Name] 

From: [Your Name] 

Subject: Media Outreach Plan for [Your Organization] 

Introduction 

Hello [Media Contact Name], 

We are excited to announce our upcoming initiative, [Initiative Name], aimed at [briefly describe 

the purpose]. We believe this initiative aligns with your audience's interests and would love to 

work together to share this important message. 

Overview of the Initiative 

[Provide a brief overview of the initiative, its goals, and significance.] 

Target Audience 

[Describe the target audience for the initiative.] 

Proposed Timeline 

• [Date 1]: [Event/Launch/Announcement] 

• [Date 2]: [Relevant Milestone] 

• [Date 3]: [Follow-Up/Review] 

Media Engagement Activities 

We propose the following activities to engage with your audience: 

1. Press Release Distribution 

2. Media Kit Preparation 

3. Interviews with Key Spokespersons 

4. Social Media Campaigns 

Next Steps 



We would like to schedule a time to discuss this plan in more detail and explore potential 

collaboration. Please let us know your availability. 

Thank you for considering this opportunity. We look forward to hearing from you! 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


