
Media Communication Strategy Letter 

Date: [Insert Date] 

To: [Insert Recipient Name] 

From: [Insert Your Name] 

Subject: Media Communication Strategy 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to share our developed communication strategy 

for engaging with the media as we move forward with [Insert Project/Initiative Name]. This 

strategy outlines our objectives, target audience, key messages, and preferred communication 

channels. 

Objectives 

• Increase awareness of [Insert Topic] 

• Enhance positive perceptions about [Insert Topic] 

• Build relationships with key media outlets 

Target Audience 

Our primary media contacts include: 

• [Insert Media Outlet 1] 

• [Insert Media Outlet 2] 

• [Insert Media Outlet 3] 

Key Messages 

The main messages we want to convey are: 

• [Insert Key Message 1] 

• [Insert Key Message 2] 

• [Insert Key Message 3] 

Preferred Communication Channels 

We will utilize a range of channels including: 



• Press releases 

• Social media platforms 

• Media briefings and interviews 

We believe that this strategy will effectively enhance our communication efforts and ensure that 

we successfully convey our messages to the public. Please feel free to reach out if you have any 

questions or require further clarification. 

Thank you for your attention. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


