
Confirmation of Trade Association 

Membership Inquiry 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

Dear [Recipient's Name], 

We are pleased to confirm the receipt of your inquiry regarding membership with [Trade 

Association Name]. We appreciate your interest in joining our community of professionals. 

Your request is important to us, and our membership team will review your application and 

provide you with further information on the benefits and next steps within [insert timeframe, e.g., 

5-7 business days]. 

If you have any additional questions, feel free to reach out to us at [Insert Contact Information]. 

Thank you for considering membership with [Trade Association Name]. We look forward to 

welcoming you soon. 

 

Sincerely, 

[Your Name] 

[Your Position] 

[Trade Association Name] 


